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Cong tac Thang 02/2023

I. CONG TAC TRONG TAM

- T6 chire ky niém 93 nam ngay thanh 1ap Dang Cong san Viét Nam

- T6 chire day va hoc chuong trinh hoc ki II

- T6 chtre So két hoc Ki I.

- T6 chirc hoi thi gido vién chii nhiém gidi cap trudng.

- To chire Pai hoi Cong doan, nhiém ky 2023-2028

- To chure t6t cac hoat dong ngoai gio nham tiang cudng cong tac giao duc hoc
sinh.

I1. CONG TAC CU THE

1. Cong tac chuyén mon:

- Cac tO tién hanh Hoi giang mua xuan (2tiét/ t6) vao chiéu th@ 7 ngay

11/02/2023
- T6 chuy&n mén té chic so két hoc ki 1
- T6 chuy&n mén tién hanh chdm sang kién, hoan thanh hd so sang kién duogc
xép loai A dé giri Phong gido duc.

- Tang cuong cong tac boi dudng va dua doi tuyén khéi HSG khéi 9 tham gia
cudc thi HSG cap thanh phd

- T6 chuc day thém cac mon Toan -—Anh - Vin cho HS khéi 9

- Tang cuong day boi dudng va phu dao khéi 6,7,8 (GVBM lay danh sach HS
yéu hoc ki 1 dé chuyén cho GVPP)

- GV tham gia cudc thi GVG cap thanh phd.

- Kiém tra hoat dong cac phong Bé mén.

- C4c Cau lac bo sinh hoat theo ké hoach. TT xay dung ké hoach hoat dong va
chuyén BGH.

- Tang cudng sinh hoat chuy&n mén trong nhém, té dé théng nhét céc noi dung
giang day. C6 su théng nhat vé cac noi dung nay, nhat 1a cac mén khéi 16p 6-7.

- Céc t6 chuy@n mén trién khai viéc nghién ctru va lua chon sach gido khoa 16p
8 nam hoc 2023-2024.
* C4C t6 chuyén mon:

- Nhém, t6 chuyén moén hop, danh gia bo dé kiém tra cudi hoc ki I, cha ¥ phan
tich chat lugng bai kiém tra va c6 hudng phan dau trong HKII.

- T6 chic sinh hoat chuyén dé theo hudng nghién ctiu bai hoc (2 chuyén dé/to)

- T6 NT — GDTC: trién khai tap thé duc, mua hat tap thé giita gio.

- T6 Tiéng Anh: Sinh hoat chuyén dé tiéng Anh
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- T6 Ngir Van t6 chirc cau lac b van hoc, trién khai cau chuyén duéi co, viét
thu UPU.

2. Cong tac HDNGLL
- Tang cuong kiém tra chan chinh né nép hoc tap, sinh hoat, vé sinh, ki luat ddi
véi hoc sinh chinh khéa va hoc sinh hoc thoi khéa biéu 2.
- T6 chitc md hinh “Ngay thir Sdu hanh phiic cia thang 27 (24/2/2023)
- Tap huén ki nang di trai, ma hat tap thé, nhay dan vil...
- T6 chie tuyén truyén vin hoa giao thong, nhudng dudng cho ngudi di bo.
- T6 chire sinh hoat chuyén dé “Bao lic ngén tir” (Thir 2 ngay 06/2/2023)
- P6én Poan gido sinh thyuc tap (12 GV/ 12 16p khdi 8), phan cong hd trg sinh
vién thuc tap - GVCN khdi 8.
- Phéi hop trung tim Tiéng Anh Res t6 chtic sinh hoat chuyén dé “Phat trién 4 ki
nang Tiéng Anh” (T ngay 06/02 — 10/02/2023)
- Tham gia cac hoat dong, cac cudc thi do Hoi ddng Doi quan va cac cap to chuc.
- Tang cuong nhic nhé né nép, chan chinh viéc HS uén toc, nhudm toc, mong
tay, bang tén, giay dép, gid giic ra vao 16p.
* Giao vién chu nhiém:
- bong vién HS tham gia cac cudc thi do Poan Poi phat dong. Tang cuong
cong tac bao quan CSVC, né nép, tac phong, dic biét 1a rin de cac trudong hop vi
pham noi quy: hat thude 1a dién tu, sir dung dién thoai, ...
- Thudng xuyén nhac nho, tham hoi, déng vién viéc hoc tap caa HS, dic biét 1a
nhiing hoc sinh gap kho khan trong viéc hoc.
- To chie tong don vé sinh 16p hoc sau tiét 5 hang ngay.
- Kiém tra hd so chu nhiém.
- GVCN 8 hd tro sinh vién thyc tap trong qua trinh cac em tham gia thuc tap tai
truong.
3. Cong tac xay dung CSVC
- P& xuat mua sam, stra chira nam 2023.
- T6 chire kiém ke thanh 1y tai san, ban ghé ci. ..
- C4c bo phan, c& nhan hoan thanh chuing tir mua sam, stra chita, tién tng cho
thu quy - ké toan.
- Kiém tra stra chira thay thé, dén, ‘quat cac phong hoc, phong bo man.
- Céc to chuyén mon thuc hi¢n kiém ké, ra soat DDDH hién c6 dé dang ki danh
muc TBDH téi thiéu trong CT GDPT 2018.
4. Cong tac ciia to vin phong
* Tai chinh:
- Pam bao ché do cho CBGVNV va HS
- Tiép tuc thu cac khoan thu theo quy dinh (BHYT, VS)
- Hoan thanh cac ho so thu tuc mua sam, sita chita.
* Van thu, CNTT:
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- Tiép tuc thuc hién ké hoach cap nhat, bo sung théng tin CCVC trén hé théng
co so dit lidu CCVC TP Pa Néng

- Theo d6i, cap nhat CSDL cua GV va HS.

- Cap nhat thdng tin HS trén phan mém vnEdu.

- T6 CM va can bo CNTT ra soat viéc gido vién dua link ké hoach day hoc 1én
trang di¢n tu caa truong.

*Y té:

- Thuong xuyén kiém tra cong tac vé sinh trén cac phong hoc.

- Bon ddc va theo ddi viéc tham gia déng BHYT hoc sinh, cap nhat dix liéu trén
phan mém BHYT.

- Tuyén truyén phong chéng dich bénh, dic biét 1a dich bénh theo mua, dich sét
Xuat huyét.

* Thue vién - Thiét by

- Phuc vu tét viéc doc sach, viéc day va hoc.

- Ra so4t, xay dung ké hoach Thu vién xuat sac.

- Phéi hop Poan Dai, t6 Ngir van, GVCN dé tang cuong sé luong ban doc dén
Vi thu vién.

- Phéi hop t6 Ngit Van Poan Poi thyc hién moé hinh “MJdi tudn mot cudn sach
hay, mot cau chuyén dep, mot tim guong sang”, gidi thiéu sach dudi co (Nhitng 16p
dat giai trong cudc thi Gidi thiéu sach va Ké chuyén theo sach)

- PBM ra soat va thiét 1ap cac ho so, so sach theo dbi viéc dang ki muon tra.

- Thuc hién kiém ké ra soat, ding ki TBDH téi thiéu cho viéc thuc hién
CTGDPT 2018.

* Nhan vién Ho tro HSKT:

- Xay dung ké hoach t6 chic sinh hoat chuyén dé va cac hoat dong hd tro tu
van tam li cho HS trong nha truong.

- H tro sinh vién khoa tam 1i GD truong PHSP Pa Niang trong cong tac thuc
tap tai truong.

5. Kiém tra ngi b:

- Kiém tra ho so GVCN (50% GV) - Tuan 3/Thang 02)

- Kiém tra tién do thuc hién xay dung TVXS, theo ddi ban doc, luan chuyén
sach,

- Kiém tra viéc st dung do dung day hoc & cac phong bdo mén (Phong Lab,
Phong Hoa hoc, Kho TB GDTC)

- Kiém tra xay dung ké hoach day — hoc ctia cic to chuyén mén, dy gio thim
16p

- Kiém tra quan li cong van dén va di ctia bo phan vin thu.

l11. LICH TRONG TAM CU THE

| TT | THOI GIAN | NOI DUNG CONG VIEC | THUCHIEN |
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TT | THOI GIAN NQI DUNG CONG VIEC THUC HIEN
1 | 04/02/2023 | 9h00: Gap mit doi tuyén HSG 9 BGH, GVBD, céc
14h00: Hop HDSP doi tuyén
15h30: T6 chuyén mén chim chon sang | To6 CM
kién nam hoc 2022-2023
2 |06/02/2023 Don doan sinh vién thuc tap BGH, boan 461,
Sinh hoat dudi cd chuyén dé “Bao luc | GVCN
ngon tu”
3 |Tu 06/02 Sinh hoat chuyén dé “Phat trién 4 ki nang | GVCN, HS
10/02/2023 | Tiéng Anh”
4 |08/02/2023 | Hoan thanh ho so sang kién nop vé PGD | Vin thu
5 110/02/2023 | HSG 16p 9 du thi HSG cap thanh phd tai | GVBD
cac diém thi
6 |10/02— Gap mat, trao ddi vi PHHS va HS ¢o6 hoc | BGH, GVCN 9
11/02/2023 | lyc yéu, kém
Trién khai day thém khoi 9
7 | 11/02/2023 | 13h30: Hoi giang mua xuan (2 tiét/ to) -T6 CM
14h30: So két HK 1 ¢ t6 CM
8 |13/2/2023 14h00: Hop Lién tich, d4nh gia thi dua | Lién tich
HKI
9 |15/2/2023 14h00: Dy Héi nghi SK HKI cap THCS | BGH
10 | 18/2/2023 8h00: Cac t6 chuyén mon tién hanh kiém | T6 CM
ké TBDH tai PBM
14h30:So két hoc ki | Toan thé HDSP
11 | 25/02/2023 DPai héi Cong Poan Cong doan
Noi nhgn: HIEU TRUONG
- CBGVNYV;,
- Luu: VT.

Nguyen Thi Minh
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